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General overview
No medicines will be accepted or administered by any member of staff in school unless the
medication is part of a medical care plan which relates directly to supporting a child’s
medical needs in school. The policy is based on guidance from Lancashire County Council
‘Supporting Pupils with Medical Needs in School’.

Responsibilities of Parents
The governors acknowledge that parents are responsible for the administration of
medicines to their children and as such there is no requirement for the headteacher or staff
to undertake these responsibilities. It is the responsibility of parents to ensure their child is
not sent to school if at all unwell. If it is necessary for a medicine to be taken during the
school day then parents should make arrangements for it to be given either by themselves
or by a representative. If a child becomes unwell during the school day, it is the
responsibility of parents to ensure that their child is collected as soon as possible and to
keep the school updated on relevant home and emergency contact numbers.

Children with Medical Needs
The governors are committed to inclusion. Children will not be denied access to the National
Curriculum simply because they require medication or medical support. Some children with
specific medical needs may well need to take a variety of medicines during the school day. A
list of children and their medical requirements is updated annually. This is then displayed on
the office and staff room notice boards.

Allergy Management and Anaphylaxis

The school recognises that some pupils have severe allergies which may place them at risk
of anaphylaxis. Anaphylaxis is a serious and potentially life-threatening allergic reaction
requiring immediate treatment.

The school will:

e Maintain up-to-date records of pupils with diagnosed allergies.

e Ensure that pupils with severe allergies have an Individual Healthcare Plan
(IHP) and, where appropriate, an Allergy Action Plan provided by a healthcare
professional.

e Share relevant allergy information with staff on a need-to-know basis.

o Take reasonable steps to reduce exposure to known allergens whilst
recognising that it is not possible to guarantee an allergen-free environment.

e Ensure appropriate arrangements are in place for educational visits, clubs,
sporting activities and other off-site events.

Requests for Administration of Medication




Parents are responsible for supplying the school with adequate information regarding their
child’s medication and condition. Parents requesting administration of medication to their
child in school will be asked to complete the relevant forms attached to this policy, to
ensure that the correct information is received and that the school is able to monitor and
correctly support the use of medication in school. This paperwork will then be signed by the
relevant staff and stored in the First Aid cabinet. If a child requires several items of
medication in school the appropriate information should be provided on the medical forms.

Self-Administration of Medication
Parents will be asked to complete the relevant form (Appendix 3) attached if they request
their child to carry their own medication, for example asthma inhalers and insulin.

Staff Training
Administering medicines may be included in the contractual duties for some non-teaching

staff, for example in the case of a member of staff employed to support a child with special
needs. When staff receive training for medical procedures Appendix 5 will be completed.
Training will be up-dated at least annually and more frequently if required.

Allergy and Anaphylaxis Training

All staff will receive regular awareness training on allergies and anaphylaxis.
Relevant staff will receive practical training in:

e Recognising the signs and symptoms of allergic reactions and anaphylaxis.
e The administration of adrenaline auto-injectors (AAls).
e Emergency procedures following administration of an AAI.

Training records will be maintained and refreshed annually or sooner where required

Medicine in School
Only approved medication will be accepted in school. Each item of medication must be
delivered to the office in a secure and labelled container as originally dispensed. It may be
appropriate for the GP to prescribe a separate amount of medication for school use. Items
of medication in unlabelled containers will be returned to parents. Each container must be
clearly labelled as follows:

® Name of medication
® Ppupil’'s name

® Dosage

® Dosage frequency
® Date of dispensing

® Storage requirements



® Expiry date

It is the responsibility of parents to notify school if there is a change in medication, a change
in dosage requirements, or the discontinuation of a child’s need for medication.

Storage of Medicines in School
The school supports parents in encouraging children with asthma to be responsible for
administering their own inhalers. They need ready access to their inhalers and are advised
to keep these in their own trays. The school will notify parents if it becomes clear that
replacement inhalers are required, but it is the responsibility of parents to ensure that their
child is supplied with sufficient medication to meet their needs. The school supports parents
in encouraging children with specific illnesses such as diabetes and cystic fibrosis to take
responsibility for safely storing and administering their own medicines. Teachers encourage
all children to behave responsibly in relation to any medicines which are carried personally
or stored safely in the classroom. All other approved medication is stored securely in the
First Aid cabinet, with a security lock accessible only by school staff.

Adrenaline Auto-lnjectors (AAls)

The school will maintain spare adrenaline auto-injectors in accordance with current
Department for Education guidance.

Spare AAls will:
e Be stored in a secure but readily accessible location.
e Beclearly labelled.
e Be checked regularly to ensure they remain within their expiry date.
e Accompany pupils on educational visits and off-site activities where
appropriate.

The use of any AAI will be recorded and parents/carers informed as soon as practicable.

Emergency Response to Anaphylaxis

If a pupil is suspected of experiencing anaphylaxis:

1. An adrenaline auto-injector will be administered without delay in accordance
with the pupil's healthcare plan or emergency action plan.

2. Emergency services will be called immediately by dialling 999.

3. Asecond AAI will be administered if symptoms persist and medical guidance
indicates this is appropriate.

4. Parents/carers will be informed as soon as possible.

5. The incident will be recorded and reviewed.



Other Prescribed Medicines
Prescribed medicines which do not relate to specific medical needs in school, will not be
accepted or administered in school. Parents are encouraged to ask the prescribing doctor
whether it is necessary for medication to be given during school hours and to adjust dosage
regimes accordingly. Where medication is absolutely necessary during school hours parents
should make arrangements to administer this either by themselves or by a representative.

Non-Prescribed Medicines
The school will not accept or administer any non-prescribed medicines in school. If a child is
unwell and requires treatment, then medical advice should be sought. If non-prescribed
medicines are thought to be appropriate then it is the responsibility of parents to oversee
and administer such medication.

School Visits (off site)
The school will make every effort to continue the administration of approved medication to
a child whilst on trips away from the school premises, even if additional arrangements might
be required. The school is committed to ensuring that pupils with medical conditions and
allergies are able to participate fully in educational visits wherever reasonably practicable.
Risk assessments and appropriate arrangements will be put in place to support inclusion and
pupil safety. However, there may be occasions when it may not be possible to include a
child on a school trip if appropriate supervision cannot be required.

Records
Appendix 6, the school’s Record of Administration, will be completed for all children
requiring approved medication. Completed forms will be kept on file in the First Aid cabinet,
along with copies of all other appropriate forms. Care plans and additional paperwork will
be kept in the child’s individual folder securely in the filing cabinet in the intervention room.
Records relating to allergies, healthcare plans, allergy action plans, staff training and the use
of adrenaline auto-injectors will be retained in accordance with the school's records
retention procedures.






